Approval of working alone

Working alone is not permitted if the work involves a particular hazard where help cannot be called for quickly (see Bekendtgørelse om arbejdets udførelse §11). 

As a general rule, the work must be planned so that it takes place within normal working hours (e.g. 7 am-5 pm) and there must be colleagues nearby. If you are unable to do this, you must complete the form below together with your manager/supervisor. It must then be presented to and approved by a representative from the local work environment. A physical copy of the approval must be presented by the employee during the work. A digital copy is kept by the manager/supervisor and by a designated contact person for the employee during the work.

Employee information
Name: 
Position:  
Contact information for relatives: 

Where and when
Where does the solo work take place (location / building / room): 
Time of solo work (date/time):

Brief description of the solo work
Describe the work tasks: e.g. chemical analysis, handling of organic solvents, working in a fume hood, handling of biological material, checking pressurized equipment, working with radionucleotides, animal care, filling nitrogen tank, handling of hazardous substances, laser work, handling of pathogens, water sampling from piers and other field work, etc. 

Description: 

Risk assessment and prevention  
A risk assessment must be prepared in accordance with Arbejdsmiljølovens §15 and Bekendtgørelse om arbejdets udførelse. 
The risk assessment must be attached. 

List all risks associated with the work in question and state for each risk what measures you have taken to prevent accidents.

Risks and preventive measures: 


Risks eg: an alarm may go off, you may fall, you may get a shock, you may drop your chemical on the floor, there may be a power outage, your technical protective equipment fails, you may cut a finger, you may fall into the lake while fishing.

Preventive measures e.g.: telephone contact, fall alarm, permanent contact person, agreed time interval for contact/check-in

Emergency preparedness
What should be done if an accident occurs (e.g. there is a lack of contact or an alarm goes off)?
1. Contact person (specify who:_________________ attempting telephone contact
2. If no response within ___ minuts → perform physical inspection
3. In case of emergency contact 112 and DTU Emergency no 45 25 33 55
4. Implement internal emergency procedures

Other: 

Approval by local work environment representative
☐ Based on the above, the work is assessed as being suitable for solo work under the conditions described.
Justification:

☐ Based on the above, the work is assessed not to be carried out as solo work.
Justification:

Signature
Employee:
Name: 
Date: 
Signature: __________________________


Immediate manager/supervisor:
Name: 
Date: 
Signature: __________________________



Representative from working environment 
Name: 
Date: 
Signature: __________________________



Legal basis (in danish only)
This approval has been prepared in accordance with:
· Arbejdsmiljøloven, 2025 § 15 and § 38.
· Bekendtgørelse om arbejdets udførelse, 2023 særligt § 11.
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