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Your notice of resignation is processed in three steps:

Your manager receives your
You register your notice of notice of resignation and
resignation in DTU Fusion approves it through DTU
Fusion

Corporate HR receives and
processes the notice of
resignation

Please be aware that if you are transferring to another position within DTU, you should not submit a notice
of resignation via DTU Fusion. You are still required to inform your manager in writing.

Step Explanation Navigation
Open DTU Fusion in Google Chrome.
Open DTU Fusion
Log in with your initials.

If you do not have a password, click

here.
Select Show mQre S(?Iect Me on the menu bar and then Me I My Team
under Quick Actions | click Show more under Quick Actions

on the left side of the page.

QUICK ACTIONS

% Current Time Card
vl
B/ Add Absence

[ ) .
M Personal Details

Show More

Select Resign from Click on Resign from Employment
Employment under the Employment section. dy Sgbiescs B ervioymentiro

Choose Employment | Click on the assignment that you wish Assignments

to resign from.
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http://www.fusion.dtu.dk/
https://efzu.fa.em2.oraclecloud.com/hcmUI/faces/ForgotPassword?backUrl=https%3A%2F%2Fefzu.fa.em2.oraclecloud.com%2FfscmUI%2FadfAuthentication%3Flevel%3DFORM%26success_url%3D%252FfscmUI%252Ffaces%252FFuseWelcome%253F_afrLoop%253D41353070400384064%2526_afrWindowMode%253D0%2526_afrWindowId%253Dnull%2526_adf.ctrl-state%253Dz8sof324h_6%2526_afrFS%253D16%2526_afrMT%253Dscreen%2526_afrMFW%253D1280%2526_afrMFH%253D639%2526_afrMFDW%253D1280%2526_afrMFDH%253D800%2526_afrMFC%253D8%2526_afrMFCI%253D0%2526_afrMFM%253D0%2526_afrMFR%253D144%2526_afrMFG%253D0%2526_afrMFS%253D0%2526_afrMFO%253D0%2526_adf.no-new-window-redirect%253Dtrue&_afrLoop=41353094037694013&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=1cr4b8a1oy_1&_afrFS=16&_afrMT=screen&_afrMFW=1600&_afrMFH=799&_afrMFDW=1600&_afrMFDH=1000&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=115&_afrMFG=0&_afrMFS=0&_afrMFO=0
https://efzu.fa.em2.oraclecloud.com/hcmUI/faces/ForgotPassword?backUrl=https%3A%2F%2Fefzu.fa.em2.oraclecloud.com%2FfscmUI%2FadfAuthentication%3Flevel%3DFORM%26success_url%3D%252FfscmUI%252Ffaces%252FFuseWelcome%253F_afrLoop%253D41353070400384064%2526_afrWindowMode%253D0%2526_afrWindowId%253Dnull%2526_adf.ctrl-state%253Dz8sof324h_6%2526_afrFS%253D16%2526_afrMT%253Dscreen%2526_afrMFW%253D1280%2526_afrMFH%253D639%2526_afrMFDW%253D1280%2526_afrMFDH%253D800%2526_afrMFC%253D8%2526_afrMFCI%253D0%2526_afrMFM%253D0%2526_afrMFR%253D144%2526_afrMFG%253D0%2526_afrMFS%253D0%2526_afrMFO%253D0%2526_adf.no-new-window-redirect%253Dtrue&_afrLoop=41353094037694013&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=1cr4b8a1oy_1&_afrFS=16&_afrMT=screen&_afrMFW=1600&_afrMFH=799&_afrMFDW=1600&_afrMFDH=1000&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=115&_afrMFG=0&_afrMFS=0&_afrMFO=0
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Enter the Resignation
Date and Reason

Enter Resignation Date and Reason (choose from the drop-down menu).

As a rule, the resignation date is end of month. For instance, if you resign at the
end of November + 1 month, then your resignation date is 31st of December.

The following reasons are available to choose from:
e Another job/Special Leave (5)
e lllness (2)
¢ Moving abroad (20)
e Own resignation w/o reason (8)
e Retirement (1)

@ Whenand Why

I *When is the resignatian date? I What are you resigning from?
| 11-11-2025 Y Coordinator

® Al Assignments in Technical University of Denmark (DTU)

Coordinator

I *What's the way to submit the resignation? I

‘ Another job/Special Leave (5)

Show Assignment Details

Please note that if you have multiple employments at DTU, you must select the
employment relationship(s) you wish to resign.

Then click on Continue.

Add comment
and/or
attachment

You have the option to add a hd
comment or attach a document. -

Select Submit

Click on Submit to send your
resignation.




