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INVITATION LETTER FOR FULL NAME 

Dear Mr./Ms. Full name,

On behalf of Department of XX, Technical University of Denmark (DTU), I would like to invite you (Name, date of birth: dd.mm.yyyy) as a guest PhD student in the period dd.mm.yyyy until dd.mm.yyyy. 

During your stay Name of DTU contact will be your contact person.
[bookmark: _GoBack]
The purpose of your stay at DTU is to short description of research purpose.


DTU will make available office space and other facilities such as computer access etc., which will be required for your work. In addition, you will have access to all seminars, classes etc. as other enrolled PhD students.

As a visiting PhD student you will not be required to pay tuition fee to DTU in connection with your stay.

Danish work and residence permit (Dette afsnit skal kun sendes til ikke-EU borgere)
As you are a non-EU citizen, Corporate HR at DTU will contact you in order to start up the application for work and residence permit.

To obtain a residence permit in Denmark, you must document that you can support yourself. Please find more information here.

The application processing time is approximately one month starting on the date the Danish Agency for International Recruitment and Integration (SIRI) receives your fully completed application. However, we do not recommend that you buy your flight ticket before the permit is issued.

English skills
Danish is the official working language at DTU, however you are only required to understand and
  speak English fluently.

Publications
If you are author or co-author to publications during your stay, this must be stated according to the 
Vancouver declaration.

Insurance and Health Care
Your stay in Denmark is for less than 3 months, hence you will not be covered by the public health insurance system. Consequently, you will need to purchase a private health insurance plan prior to your arrival. Before travelling to Denmark, please ensure that you subscribe to an appropriate accident insurance and a travel insurance which covers your full stay at DTU. We recommend that you do the same for any accompanying family members.

Intellectual property
If you make an invention during your stay at DTU’s premises, you are obliged to inform DTU hereof 
Immediately and to provide DTU with all relevant details. DTU is entitled to take over said rights.
Furthermore, any software generated by you during your stay at DTU accrues to DTU. You will not 
receive any compensation for assignment of said software.

Duty of non-disclosure 
Rules under section 27 of the Danish Public Administration Act regarding the duty of non-disclosure will apply to you during your stay at DTU. Please be aware that persons disclosing confidential information shall be punishable according to sections 152b-152f of the Danish Civil Criminal Code. Thus, it is important that you read the requirements carefully. Once you have a login to DTU’s intranet, you can read more via the following:
Guidelines on non-disclosure duty

It would be my great pleasure to host you in my research group, and I look forward to working with you. 
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