Template for job advertisement: Research Assistant

Please complete the following before sending it to HR via DTU Service Portal

	* Risk assessment and background check of candidates: 

Have you performed a risk assessment of the research area according to DTU's guide on international collaboration? 
 
Technology area 
Will the candidate perform or otherwise have access to research/technology that can be used militarily or has dual-use potential? 
 
Access 
Will the candidate be performing particularly sensitive administrative tasks that will provide access to knowledge of particularly sensitive technologies or research? 
 
If the answer is yes to the above regarding technology area and/or access and the selected candidate is affiliated to risk countries e.g. through citizenship, academic education or employment, a background check of the candidate must be made before employment is offered. 
 
Read more about risk assessment on DTU Inside
	Yes:




Yes:




Yes:



	No:




No:




No:


	* Obligation on working time registration - is the employee considered to be a self-organizer?

It is Corporate HR's presumption that Scientific Staff with research obligations are to be considered self-organizers in relation to registration on working time according to the EU's working time directive.

*If the working time in the position is measured, specified in advance or cannot be specified by the employee themselves, then please reach out to HR Recruitment & Onboarding (+45 4525 5050) to discuss whether the employee should be exempted from the obligation to register working hours.

You may find more information on DTU Inside following this link.
	Do you agree that the specific position is covered by the presumption of self-organizer?


Yes:                                  No*:
 

	* Advertising period/length (if no deadline in the advertisement)
	

	Desired start date for employment. The final start date is only valid when it has been confirmed by HR.
	

	* Desired Full-time/Part-Time (if PT note number of hours):
	

	* Number of vacancies:
	

	* Section number/Location number: (4 digits)
	

	* Hiring manager on the posting:
	

	Other persons who must have access to the job advertisement (requisition):
	-
-


	* First Interview – suggestion for preliminary time for conducting the interview. Read more about ”Job interviews and tests” on DTU Inside.
	

	Second interview – suggestion for preliminary time for conducting the interview.
	

	Decide on the use of recruitment test in the second interview round? (Yes/No)
	

	See Recruitment catalogue for more information about advertising at DTU Inside

If there are special requirements for advertising from the grant giver, please state them here, e.g. EURAXESS.
	

	* Summary text: In the recruitment system (ORC), you will be asked to create a small text for the text box “Short description for internal candidates”, that will act as a summary and appetizer at the jobsite. This text will be the first information new candidates will read. We advise that you create a text that is a summary of the position with a maximum of 300 characters (with spaces). 
	


* Mandatory information

	How to use this template: 

This is a general template including headers and short auxiliary texts. 

1. Please insert text in 1-6. 
Please note red text may not be deleted or edited
2. Job advertisement length: max 2 pages including text in red
3. When writing the job advertisement, remember to include a combination of introductory text and bullet points in order to direct the job advertisement to a broader and more diverse audience.
4. Compose the job advertisement using “We”, “You” and “Our”, e.g., “We study…”, “You will contribute to…”, “Our work supports…”, etc.




Research Assistant in XX

Text 1 - see comment	Comment by Camilla Kamp Steffensen: 
This first paragraph is an introduction

Please note that the intro must address the reader’s “what’s in it for me”. You cannot do that by starting out with a 10-15-20 lines long description of the department. Instead we recommend that you begin with outlining the key professional competencies needed and then outline what the reader can achieve by joining. 

Example 

“If you are establishing your career as scientist and you are looking for the best possible foundation for fulfilling your dreams and ambitions, it is right here in front of you. At DTU Energy you will break new ground at the absolute forefront of what is possible...”

Responsibilities and qualifications

Text 2 - see comment	Comment by Camilla Kamp Steffensen: 
Header for this paragraph may be edited

This paragraph describes the job content, responsibilities, tasks and also qualifications.

Begin with the main purpose of the job in 4-6 lines. Afterwards, you list the most important tasks in max 7 bullet points. Try to shorten each bullet point as much as possible. 

Example:

Your overall focus will be to strengthen the department’s competences within computational modeling of design and optimization of components for the development of new energy technologies. You will work with nearby colleagues, and with both academic and industrial partners in Denmark as well as abroad. Your primary tasks will be to:

Teach and supervise BSc and MSc student projects, and be co-supervisor for PhD students
...

When describing the qualifications, please focus on the NEED to have, not the NICE to have – and avoid repetition of the competencies listed below.

As a formal qualification, you must have a master’s degree in engineering or equivalent.

We offer
DTU is a leading technical university globally recognized for the excellence of its research, education, innovation and scientific advice. We offer a rewarding and challenging job in an international environment. We strive for academic excellence in an environment characterized by collegial respect and academic freedom tempered by responsibility. 

Salary and terms of employment 
The appointment will be based on the collective agreement with the Confederation of Professional Associations. The allowance will be agreed upon with the relevant union. 

The period of employment is XX years. Text 3 – see comment	Comment by Tina Rygaard Larsen: Mention the period of employment (number of years – no more than 3 years). 

Starting date – Optional
Starting date is XX (or according to mutual agreement). The position is a full-time position.

You can read more about career paths at DTU here.

Further information Text 4 – see comment	Comment by Camilla Kamp Steffensen: Ad contact person(s), department name and link to the homepage
Further information may be obtained from XX

You can read more about “the Department” at www.

If you are applying from abroad, you may find useful information on working in Denmark and at DTU at DTU – Moving to Denmark.

Application procedure 
Your complete online application must be submitted no later than XX (23:59 Danish time). 

Applications must be submitted as one PDF file containing all materials to be given consideration. To apply, please open the link "Apply now", fill out the online application form, and attach all your materials in English in one PDF file. The file must include:

· Application (cover letter)
· CV
· Academic Diplomas (MSc)
· Text 5 – see comment	Comment by Camilla Kamp Steffensen: If relevant, you may add additional documents to the list above

Applications received after the deadline will not be considered.

All interested candidates irrespective of age, gender, disability, race, religion or ethnic background are encouraged to apply. As DTU works with research in critical technology, which is subject to special rules for security and export control, open-source background checks may be conducted on qualified candidates for the position.

Text 6 – see comment	Comment by Camilla Kamp Steffensen: Short description of the Department

Technology for people
DTU develops technology for people. With our international elite research and study programmes, we are helping to create a better world and to solve the global challenges formulated in the UN’s 17 Sustainable Development Goals. Hans Christian Ørsted founded DTU in 1829 with a clear mission to develop and create value using science and engineering to benefit society. That mission lives on today. DTU has 13,500 students and 6,000 employees. We work in an international atmosphere and have an inclusive, evolving, and informal working environment. DTU has campuses in all parts of Denmark and in Greenland, and we collaborate with the best universities around the world.
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