
Notification of paternity leave must be given no later than
- 4 weeks prior to expected childbirth
[image: ]
Detailed guidance on leave can be found at DTU Inside 

Use F11 to move from field to field.
	Civil registration (CPR) no.
	     

	Name
	     

	Department
	     

	Personal email address
	     
	Personal phone number
	     



	You are entitled to two weeks of paternity leave, which should as a rule be taken consecutively within the first 14 weeks after childbirth. Non-consecutive paternity leave may only be taken subject to prior agreement with your employer. Leave entitlement is conditional on you staying with your child during the leave period.
Leave entitlement is conditional on you being considered the legal parent under Danish law. If you have questions about your leave entitlement under Danish law, please contact you HR consultant.

	Expected date of birth
	     
	Expected first day of leave
	     



	Must be filled in ONLY if child birth is 2.8.22 or later. –and only if there is transferred maternity leave.
The mother can transfer up to 8 weeks of her maternity leave to father/co-mother. If the leave is transferred because the mother resumes full-time work, the transferred maternity leave must be taken immediately. If the mother transfers part of the maternity leave, but begins full-time leave according to the rules on further absence, the transferred maternity leave must not be taken immediately. But must be taken within one year after the child´s birth. 
Please note that transferred weeks are without salary.

	Mother has resume work on full-time
	      Yes/no
	Transferred weeks
	     

	Mother is on leave on full-time
	      Yes/no
	Transferred weeks
	     



	Are you a PhD student, Post.Doc., Assistant prof. or Researcher and do you want to extend your employment by the leave of absence period?
	YES
     
	NO
     



The further process
Once we have received your notification, we will send you a confirmation of paternity leave.

Please send an email with the child’s date of birth and information about when you will be taking paternity leave to hr-compensation-and-benefits@dtu.dk within 2 weeks after your child is born.
Please complete and return “Notification of parental or adoption leave”
·  within 6 weeks after your child is born, if the child is born 2.8.22 or later

Please upload the completed form to DTU Employee – see how at DTU Inside (M1 – How to, request leave of absence)
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