
Notification of pregnancy/maternity leave
              (Notification of pregnancy leave must be given no later than three months prior to expected childbirth)
[image: ]
Detailed guidance on leave can be found at DTU Inside

Use F11 to move from field to field
	Civil registration (CPR) no.
	     

	Name
	     

	Department
	     

	Personal email address
	     
	Home phone number
	     



	Expected date of birth
	Upload a copy of page 1 (only the top of the page) of your pregnancy certificate/medical record documenting your request for leave (notification of leave) to DTU Employee along with this form. Please note that we only need documentation for the expected due date (including your name and the doctor’s name). Any other information in your medical record (such as weight, blood type etc.) should be hidden. 

	
	     



	Pregnancy leave
	You are entitled to pregnancy leave 6 weeks prior to expected childbirth, including the expected date of birth.

	
	State the requested number of weeks:       



	Maternity leave
	You are entitled to 10 weeks of maternity leave after childbirth, and you have an obligation to take leave during the first 2 weeks.

	
	Enter expected number of weeks:       

	If you wish to transfer a part of your maternity leave, and want to take parental leave instead, you must no later than 4 weeks before the expected birth inform HR to https://www.inside.dtu.dk/da/Medarbejder/HR-og-arbejdsmiljoe/Kontakt-HR/orlov  



Leave entitlement is conditional on you being considered the legal parent under Danish law. 

The further process
When Corporate HR receives your notification of leave, we will send you a leave confirmation.

Please complete and return “Notification of parental or adoption leave” within 6 weeks after your child is born

Please upload the completed form to DTU Employee – see how at DTU Inside (M1 – How to, request leave of absence)
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