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Time cards in DTU Fusion – an overview

NavigationDescription

You can find your current and previous time cards on the tab 
”Me” in DTU Fusion – choose ”Time and absence”.

Click ”Current Time Card” to open your time card for the 
current month.

You can see previous time cards by clicking ”Existing Time 
Cards”.

If you need to enter a time card for a previous month, you can
do this by clicking ”Add Time Card”.
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Time card – New matrix layout

Enter the project name/project
number and task here.

One line per project/task

Double-click the cell to see a list 
of your available projects.

Enter your hours for the relevant days here.
Double-click to activate the cell.

Click on the print icon to see a full overview of the time 
card.

Click here to see holiday
and flexi balances

Click here to save or submit
your time card

Absence registered via ”Add
Absence” is automatically
shown in your time card.


